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First, download the Teams app. https://teams.microsoft.com/

Download Microsoft
Teams

Connect and collaborate with anyone from anywhere on Teams.

Download for desktop

Download for mohile

Then click the icon and login using your school username and password.


https://teams.microsoft.com/

If you haven’t downloaded the app you can access Teams through the web app.

https://teams.microsoft.com/

Microsoft Teams
More ways to be a team.

Sign up for free

Signin

Take a Teams guided tour >

And sign in here instead.


https://teams.microsoft.com/
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Once you are logged in select Teams B==lto access your class teams.
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When you see your class tiles, click on one and start connecting with your teacher.



Channels

Every class team has a main discussion area,

the General channel. Under General, your teacher
may create more channels to organize topics,
projects, and more.

All channels include a Posts and a Files tab.

+  The Posts tab is where you, your classmates,
and your teacher can all start and reply to
conversations.

»  Look for shared documents in the Files tab.

Along with Posts and Files tabs,
the General channel has Assignments, Class
Notebook, and Grades tabs.
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Notifications

Microsoft Teams 1
Check the Activity feed to make sure you
don’t miss a new assignment or an @mention. Feed Vv Y
Activity
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Communicate

Create and respond to messages in Teams.

Although chat is deactivated in our school account. You can still ask questions about tasks and
assignments by adding a reply. Remember, these have to be relevant to the learning task.
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Connect with video

Use meetings in Teams to virtually join your teacher
and classmates in online classes, study groups,
presentations, and whenever you need to learn
face-to-face.

1. Select B Calendar to see any meetings your
teacher or classmates have added you to, or any
you've created yourself. Click Join when it's time to
meet.

2. Adjust your audio and video settings, then click
Join now.

Mote: You can also see scheduled meetings in any
of your class team channels.
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How to use the toolbar during the meeting

Microsoft Teams

Waiting for others to join

Leave the meeting. The meeting

Tum your video on and off. will continue even after you've left.

Mute and unmute your microphone. | | | See who's in the meeting.

Share your screen or a document. Participate in the meeting chat.



Share a file in a channel

1. In a new message or reply, click Attach é.

2. Choose a file you'd like to share.

3. Include a message if you want, then click
Send .
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Find or create a file

See the files that you, your classmates, and
your teacher have shared in a chat or a channel by
selecting the Files tab.

While in Files, you can create a new Word, Excel,
or PowerPoint document for you and your
classmates to collaborate in.

Class Materials

In the Files tab of every class team’s General
channel, your teacher might add read-only
resources to the Class Materials folder. Look here
for important documents that can help you with
assignments, projects, or just staying up to date
on class expectations.
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View and turn in assignments

1. Head to a class team and the General channel.

Select the Assignments tab.

2. To view assignment details and turn in work,
select the assignment.

3. Attach any required materials by clicking
+ Add work.

4, Click Turn in.

i Alwam B G rn tin D Hewtos daigeeen Gadn +
..
\,
Advanced English 11 & e
Shaknapsase Sorwe dnnsuion o
L [1] Dt gl 1, 3L P
Dawws 7 Poaerp Szap
Femerr o Pyriacinean Teman [rar -
i Uik e g 30, 2000 1393 184

[Ty Ta— —
Finiacreg Pt 48
o il G T 3 PR

Chaptan 14 Resime < e
s o B, A0 0 Pl

£ Back

Parrty

Shakespeare Sonnet Annotation 300 point possie

@ Homework
Diuse fupril 3, 2020 959 FM

[E=g1a B 1Y
Read Soneet 1160 and annotaie it, using the PowerPont for guscance,

Wy woark
& How to Read a Sonnet ppts

+ Asd werk

D e



